Instructions for Obtaining an Official Invitation Letter for Business Visa Application

All non-Chinese nationals traveling to the Methane to Markets Partnership Expo will require a tourist or business visa to enter China.  To apply for either Visa contact your travel agent or the Chinese Embassy in your country to complete the appropriate applications.

A Tourist Visa is the simplest way to obtain a visa and it is sufficient for most meeting attendees.  Tourist Visas DO NOT require an Official Invitation Letter.  

If you require a Business Visa you must fill out the Foreign Business Visa Form on the following page.  This document will be used to generate an Official Invitation Letter that you will need to include as part of the Business Visa Application form.

Instructions for completing the form:

PLEASE NOTE:  ALL RESPONSES MUST BE TYPED – NO HANDWRITTEN FORMS WILL BE ACCEPTED.  ALL FIELDS ARE REQUIRED.

1. Company Name:  Name of your company

2. Country:  Country that corresponds to the address in #3

3. Company:  Name, Address, Postal Code and Fax number of your company

4. Purpose to China:  Purpose of visit to China - this has been completed for you

5. Arrival date:  Estimated date of arrival in China

6. Visit Place:  Location to be visited in China - this has been completed for you

7. Visa Place:  The place you will apply for your visa (location of your nearest Chinese Embassy of Consulate)

8. Visa to expire:  The standard visa expires in 3 months, longer expirations dates are also available, but they are more expensive.

9. Number of Entries:  We are only issuing single entrance invitation letters for this conference - this has been completed for you.

10. Duration of Stay per time:  Estimated length of stay in China

11. Application personnel list:  All employees from the same company may be listed on one form.  All fields are required.  Position refers to your job title.  Please be sure to list the total number of applicants on line 11

12. Applicator’s legal signature and stamp:  Signature required, company stamp helpful but optional if not available

13. Contact person & telephone:  Contact person for the applying group of people

14. Date:  Date you completed the form.

Fax completed forms to:  001-781-674-2906 or email them to asg@methanetomarkets.org.  
The ASG will transfer all forms to our Chinese hosts who will generate an invitation letter for you to include in your Visa Application to the Chinese Embassy in your country.  Invitation letters will only be issued to confirmed Expo registrants.

For additional information about visa requirements and the application process, please visit the travel section of the Expo Web site: http://www.methanetomarkets.org/expo/location.htm  

Foreign Business Visa Application Form

1.Company name

	2. Country (Region)


	
	3. Company
	

	
	
	Address


	

	Postal Code
	
	Fax
	

	4. Purpose to China:  Attend Methane to Markets Partnership Expo meeting at the China World Hotel in Beijing, China


	5. Arrival date
	6. Visit Place
	7. Visa place

	
	Beijing, China
	

	8. Visa expire to 
	9. Number of entries
	10.Duration of stay per time

	            month
	         1      time(s)
	                day(s)

	11. Application personnel list                               Total number (     )

	Name
	Gender
	Age
	Position
	Nationality
	Passport number

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	12. Applicator’s legal signature and stamp 




13. Contact person & Telephone:

14. Date:

